
Using Office 365 with Schoology 

Office 365 

Login with your Active Directory (S# and password) just like Schoology.  

S123456@stjohns.k12.fl.us 

S123456 

animal123 

Microsoft Office apps appear on the left side of the page 

This folder is where all your files are stored.  Also knows as OneDrive. 

When a file is opened using Office 365, it is automatically saved. 

However, the filename is generic (Word -> “Document;” Excel -> 

“Book;” Powerpoint -> “Presentation”). Be sure to click FILE—

SAVE AS—RENAME and change the filename to a recognizable 

term.  



Schoology 

Before being able to access OneDrive files with Schoology, the OneDrive Resource App has to 

be added to the student Resource folder.   

Scroll down until you find 
the OneDrive Resource App 
and click the title 

Click “Install Resource 
App” 
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When OneDrive files appear, the file needed must be imported to the Schoology Re-

source folder.  Click the gear to the far right of the desired folder and choose IMPORT 

FILE.  Then choose location, generally, to the HOME COLLECTION. Now the file can be 

added to an assignment for submission or to an email to a teacher.  


